NIMIIPUU HEALTH – NEZ PERCE TRIBAL HEALTH BOARD
JOB POSTING – EXECUTIVE DIRECTOR

	Job Title:
Dept:
Reports to:
	Executive Director
Administration
NPTEC Chairman
HR-12-03
	Status:
Classification:
Location:
Starting Salary:
	Exempt
Full Time Regular w/benefits
Lapwai, Idaho
DOE

	Job No.:
	
	
	



POSTING PERIOD: JULY 2012
 
Introduction:
The Executive Director is responsible for managing all aspects of a comprehensive health care program and for overall administrative direction. 

Duties and Responsibilities:  
1. To plan, direct and implement the systematic and coordinated delivery of the highest level of clinical and preventive ambulatory health services within the guidelines of Nimiipuu Health; develop and implement overall clinic goals and objectives through an operating plan; develop facility-wide budgets and operate within the budget on a fiscal year basis; seek other sources of funding; maintain and surpass accreditation standards.  Must give over site to accreditation process and ensure compliance to maintain accreditation with AAAHC

2. Monitor and evaluate quality assurance activities to ensure the highest quality of clinical and preventive services consistent with ambulatory healthcare accreditation and public health standards; support external Program reviews as is appropriate; responsible for effective billing and collections systems to maximize clinical funding and use of third party resources; facilitate extensive contractual relationships with hospitals, physicians, specialists or other health care providers to assist contract health.

3. Serve as a positive role model for ethical management behavior and promote an awareness and understanding of positive ethical and moral principles that is consistent with these principles; actively participate in community activities that promote the organization’s mission, philosophy and values.

4. Create a positive work environment for employees, including competitive wages and benefits and the consistent application of personnel policies and procedures; maintain open, honest and timely communications to the organization’s many and varied publics including employees, Health Board, NPTEC and community; design an organization/management structure which reflects and promotes the organization’s mission, values, goals and objectives.

5. Assure that the Community is aware of and have access to their health care services; develop and maintain working relationships with appropriate Tribal, Federal, State and local agencies concerning matters affecting health programs for Indian people; develop joint programs, ventures, and/or agreement with outside agencies or individuals to support quality, cost-effective health care.

6. Provide the Health Board with an orientation and education as well as the current issues and trends that may affect the sustained success of the organization; work closely with the Board Chair in keeping the Board informed of major issues and activities on a regular basis, in developing Board meeting agendas and in helping to conduct meetings of the Board; report monthly to the Health Board with a formal agenda and make recommendation for program and policy changes; provide status reports to Board regarding staffing, budget and clinical issues; develop and recommend to the Board operational, business and tactical plans for fulfilling the organization’s strategic goals and objectives.

7. Develop and implement strategies for the expansion of health services through increased revenues, cost efficiencies, integration of resources or other strategies; identify opportunities to improve cost efficiencies and savings without reducing the quality or quantity of health services; develop and implement a plan for capital improvements, including maintaining and replacing the facility’s plant and equipment. 

8. Provide guidance, direction, management and support to the entire facility staff in a secure and dignified work environment; train, supervise and evaluate staff per organizational chart; promote and seek staff training, in-house workshops, etc to foster individual organizational growth and development; support duties and responsibilities consistent with the provision of Tribal preference.

9. Ensure compliance with all relevant legislative and regulatory rules and requirements established by state and federal agencies as well as those of voluntary accrediting bodies and, when necessary, initiate changes and improvements to ensure continued compliance; monitor and analyze federal and state health policy, legislation and regulations to determine future strategies for the Health Board; protect and improve access to health services for the eligible population; maintain communications through the Board and NPTEC by provide appropriate reports.

10. Develop and recommend the organization’s position on key state and federal legislative and regulatory initiatives that will have an effect on the organization’s ability to provide accessible, high quality and cost effective health care services to its community; provide overall leadership and coordination to the organization’s development and fundraising efforts; represent the organization in its relationship with other health care facilities, governmental and voluntary regulatory agencies, third party payers, trade and professional associations.

11. Other related duties as assigned.

Education & Experience:   
Requires Master’s Degree in Health or Business field, five (5) years of experience at an Executive Director level, and two (2) years supervisory experience OR Bachelors Degree in Health or Business related field with ten (10) years of related experience in a health care facility at Executive Director level with two (2) years supervisory experience in a health care facility. Must have knowledge/experience in fiscal management principles and evaluating organizational operations as they relate to policies, goals, objectives and mission. Working knowledge of the federal-tribal relationship is highly desirable. Must be adaptable. Must have excellent communication skills, both oral and written, ability to handle conflict and problem resolution in a professional manner and be computer literate.

Working Conditions:
The work is performed in an office environment. It requires standing, walking, bending, sitting and stooping for extended periods of time and traveling to field health clinics. May be required to lift up to 20 pounds and work irregular hours. Nimiipuu Health is a smoke free and drug free work place.

Immunization/CPR:
Will be required to submit to yearly PPD test as outlined in Nimiipuu Health Immunization Policy and must maintain current CPR certification.


How to Apply:
All applicants are required to submit a NMPH application, three (3) letters of reference, resume/C.V., Tribal ID/CIB (if applicable) and a supplemental questionnaire (contact HR Dept for copy).  Nimiipuu Health prefers applicants who have knowledge of history, culture and health needs of Native American communities. Applicants must have exceptional communication skills, both verbal and in writing, be able to pass an extensive background check and pre-employment drug screening, and must possess a valid driver’s license with an insurable record. Applications must be submitted by 5:00pm on the closing date. Incomplete applications will not be considered. Tribal Preference Applies.

Applications can be found online at www.nimiipuuhealth.org 


SEND RESUME AND APPLICATION TO:

Arthur Moody
Interim Human Resource Manager
P.O. Drawer 367
Lapwai, Idaho 83540
FAX:  (208) 843-9407
Email: arthurm@nimiipuu.org
 



